Employment Contract

Jes tic

First Party:

Amman Baccalaureate School (ABS) - an
academic institution operating in Jordan and
whose registered address is Al Hijaz Street -
Dabouq — P.O. Box 441 - Sweileh - 11910,
represented for the present Contract by Mr.
Stuart Bryan (referred to hereinafter as “The
SCHOOL");

Second Party:

Name: ......ccooeeiiiiiiiieees

Address: .........ccoceei

(Referred to hereafter as “The
EMPLOYEE”).

The SCHOOL and the EMPLOYEE shall be
collectively referred to as the “Parties” and
individually as a “Party”. The parties agreed
that the EMPLOYEE shall work for the
SCHOOL according to the following terms
and provisions:
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WITNESSETH:

Whereas, the SCHOOL is an academic
institution founded in 1981, owned by the
Hashemite Society for Education, and offers
bilingual education in Arabic and English to
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students from Kindergarten to grade 12;

Whereas, the EMPLOYEE is academically
qualified to undertake all teaching and
administrative affairs that are related to
his/her teaching position;

And whereas, the SCHOOL has offered the
EMPLOYEE to work as an Academic Staff
(Teacher) and the EMPLOYEE has accepted
this offer.

Now, THEREFORE, in consideration of the
premises and mutual covenants contained
herein, the parties hereby agree as follows:
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Article (1) Date of Appointment and
Effectiveness

1.1 The SCHOOL has agreed to employ the
EMPLOYEE as an Academic Staff (Teacher)
effective from 15/08/2012 (“Effective Date”)
in accordance with the terms and conditions
mentioned herein.

1.2 This Contract shall be effective and
binding to both parties as of the Effective
Date in accordance with paragraph (1.1)
above and for a fixed term of one year.

1.3 If the EMPLOYEE fails to indicate
his/her intent to accept renewal of the
Contract, the SCHOOL may consider this as
arejection and recruit a replacement.
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Article (2) Hours of Work and
Responsibilities

2.1 A copy of the SCHOOL’s Conditions of
Services is attached to this Contract as
Schedule 2. These may be amended at the
SCHOOL’s sole discretion within the terms of
this Contract and in accordance with
Jordanian Labour Law.

2.2 The normal SCHOOL week runs from
Sunday to Thursday. Working hours for
teachers are as stipulated in the Conditions of
Services. The Employee is normally expected
to be at SCHOOL for the whole school day,
subject to the SCHOOL Policy and
Procedures in place at the time. The
EMPLOYEE may, on certain occasions, be
required to attend SCHOOL outside these
hours and on weekends as requested by the
Principal or the Head of School.

2.3 The maximum workload is as stipulated in
the attached Conditions of Services. The load
may be varied at the discretion of the Head of
School depending on the modules used in the
EMPLOYEE’s subject area(s). In the event
that, by prior arrangement, the EMPLOYEE
agrees to work above load for an extended
period (as outlined in SCHOOL policy),
he/she will be paid for the additional
workload as per SCHOOL policy.

2.4 The EMPLOYEE is required to carry out
both regular and special supervision duties as
may be assigned to him/her by the Head of
School in accordance with the duty roster.
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25 The EMPLOYEE is encouraged to
participate fully in the SCHOOL's co-
curricular programme, including offering at
least one activity per term.
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Article (3) Salary & Other Benefits

3.1 The EMPLOYEE shall be paid a monthly
salary as per (Schedule 1) in accordance with
the rules of the Jordanian Labour Law.

3.2 Other benefits offered by the SCHOOL
are:

A- Transportation to and from SCHOOL by
school bus through prior arrangements with
the Support Services Manager, according to
the routes and regular schedule of school
buses.

B- Free membership of the SCHOOL'’s
Medical and Life Insurance plans after
completing the required medical test
(Schedule 3 attached). The EMPLOYEE has
the right to include family members in the
SCHOOL’s medical insurance programme,
for which the required premium(s) will be
deducted directly from the EMPLOYEE’s
monthly salary in accordance to the insurance
company’s rules and regulations.

C- Membership in the SCHOOL'’s Provident
Fund as per the fund’s conditions of
membership.

D- The appropriate reduction in SCHOOL
fees offered to new employees’ children who
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are offered places in the SCHOOL and
according to the applicable tuition fees.

E- Food Allowance.

F-  Participation in the SCHOOL'’s
Performance Bonus Scheme, as per the
SCHOOL Policy and Procedures in place at
the time.
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Article (4) Deduction

4.1 Salaries received by the EMPLOYEE
from the SCHOOL shall be subject to
deductions of income tax, as on the attached
salary sheet, social security and any other
deductions levied by any effective laws.

4.2 Any additional payments beyond the
monthly salary (e.g. activities, overtime,
substitution or performance bonus) will be
paid at the rate prevailing in the SCHOOL
and will be subject to income tax deduction.
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Article (5) Vacations, Sick leave &

Absence

5.1 Leave is as stipulated on the Salary
Calculation Sheet (Schedule 1 attached). Leave
is normally taken during school holidays but
this is subject to the SCHOOL's requirements
and is at the Principal’s discretion. Leave may
only be taken during the semester with the

Principal’s permission and may be paid or
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unpaid. Any carry over of annual leave must
be approved by the Principal and submitted to
Human Resources in writing. Annual leave

will be forfeited if not approved in advance.

5.2 In the event of sickness, subject to
submitting a formal medical report for such
from a recognized medical practitioner
certified by the SCHOOL's doctor, the
EMPLOYEE is entitled to be paid in full
while he is unable to attend work up to a
maximum of 14 days in any one year and a
further 14 days on half salary.

5.3 In the event that the EMPLOYEE is
permanently incapacitated, the SCHOOL
reserves the right to terminate this Contract
on terms determined by the Principal and in

accordance to Jordanian Labour Law.

5.4 Any absence from the SCHOOL during
designated working  hours must be
communicated, either verbally or in writing to
the Head of School. Any unauthorized
absences or absences for which the
explanation is not accepted by the SCHOOL
will be deducted from the EMPLOYEE'’s

salary.
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5.5 Compassionate Leave: The SCHOOL
allows up to five days paid leave in the event
of death of an immediate family member.
Extension of such leave, whether paid or
unpaid, is at the Principal’s discretion. The
leave should be requested in writing.

5.6 A female EMPLOYEE is allowed ten
weeks maternity leave in accordance with the
Labour Law provided that the period after

delivery is not less than six (6) weeks.

5.7 If the EMPLOYEE is absent for more
than ten (10) consecutive days or twenty (20)
inconsecutive days without the SCHOOL'’s
prior approval, the SCHOOL has the right to
terminate this Contract by giving a written
notice to the EMPLOYEE in accordance with
the Jordanian Labour Law.
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Article (6) Insurances

6.1 Medical Insurance (Schedule 3): The
EMPLOYEE is covered by the SCHOOL'’s
medical insurance scheme. The SCHOOL
accepts no liability for medical treatment
expenses and deductibles beyond what is
provided for the SCHOOL’s medical
insurance policy, details of which may be
obtained from the Personnel/Insurance
Officer.

6.2 Life Insurance: The SCHOOL covers the
expense of a Life Insurance Policy, on a group
status, for all SCHOOL employees as
stipulated in the SCHOOL'’s Life Insurance
Policy, details of which may be obtained from
the Personnel/Insurance Officer.
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Article (7) The EMPLOYEE'’s

Obligations

In addition to the obligations and duties
provided for in the Jordanian Labor Law,
the EMPLOYEE undertakes to perform
the following duties and obligations:

7.1 Execute all instructions issued to
him/her by the Principal and the Head of
the School, related to his/her employment,
with allegiance and loyalty.

7.2 Exercise his/her best effort in
achieving the SCHOOL'’s targets and
plans; preserve its interest; and exercise
his/her duties and responsibilities in
accordance with the SCHOOL's rules and
regulations with loyalty and fidelity.
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7.3 Participate and engage in the performance
management of the SCHOOL, and be subject
to annual review and appraisal. Satisfactory
performance is a must for the SCHOOL to
renew this Contract subject to Article (1)
above.

7.4 Comply with the internal By Law and
resolutions issued by the SCHOOL, which do
not contravene the effective Jordanian Labor
Law.

7.5 Preserve the SCHOOL's information and
affairs including its internal rules, policies and
strategies in an absolute confidentiality and
not to divulge the same to any person or entity
nor to exploit the same personally or through
any third party, whether directly or indirectly,
for his/her benefit or the benefit of any third
party. This obligation shall be valid and
enforceable for the duration of this Contract
and after its expiry or termination for two
years.

7.6 Fully devote himself/herself on his/her
work with the SCHOOL and not to compete
with it by assuming any paid or unpaid work
outside the SCHOOL during the term of this
Contract without the Principal’'s written
permission. If this is granted, the interest of
the SCHOOL and the duties and obligations
in relation to this Contract take precedence
over any other commitments. Breach of this
condition may result in a written warning or
dismissal of work.

7.7 To deliver to the SCHOOL immediately,
when this contract expires for any reason, all
files, records, documents, copies, equipment,
devices, and any papers or correspondence
related to the SCHOOL by any means.

7.8 In case of sending the EMPLOYEE, by
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the SCHOOL, to any training or academic
course inside or outside Jordan for him/her to
gain new skills related to his/her position, the
EMPLOYEE undertakes to work for the
SCHOOL for a period of time (to be
determined by the SCHOOL based on the
course, its duration and cost) that follows the
date of the said course, and to transfer the
said skills to the SCHOOL or any of its
employees upon the decision of the
SCHOOL. Otherwise the EMPLOYEE shall
refund to the SCHOOL all the cost that is
related to the said course in addition to
compensate the company against any incurred
losses.
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Article (8) Termination

8.1 This Contract shall expire in one of the
following cases:

A- Upon expiration of the Contract term.
B- By the will of the two parties

C- By any disability, whether partial or
complete, that prevents the EMPLOYEE
from completing his/her work under this
Contract.

D- By the death of the EMPLOYEE.

8.2 In the event the EMPLOYEE breaches
the duties and tasks assigned to him/her or
commits any of the violations designated in
the Labor Law, the SCHOOL may take any
legal and administrative measures it may
deem appropriate including termination of the
Contract. The effective Jordanian Labor Law
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provisions and its amendments shall apply to
this Article.

83 If the EMPLOYEE terminates
prematurely this Contract, he/she is required
to compensate the SCHOOL for all damages
occurring as a result pursuant to the
Jordanian Labour Law, including
compensation of up to one half month salary
per month remaining in the contract term. For
this purpose, the EMPLOYEE acknowledges
that any premature termination of this
Contract from his/her side will prejudice the
SCHOOL’s educational aims and objects, and
will cause a severe damage to its educational
system, and refrains from contesting this
matter in any case or claim related.

Article (9) Special Provisions

9.1 The SCHOOL'’s books and records
shall constitute conclusive evidence to
prove any matter, monies and/or
correspondence between the parties
related to the performance of this
Contract. The EMPLOYEE may not
contest the same including the SCHOOL’s
records of working hours and overtime
except in case of omission or error.

9.2 Subject to paragraph (9.1) above, the
EMPLOYEE may not carry out any
overtime unless it is authorized in writing
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otherwise, the SCHOOL shall not be
responsible  for any  unauthorized
overtime.
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9.3 The provisions of the Jordanian Labor
Law shall prevail in any matter not provided
for in this Contract.

9.4 All disputes arising from or in connection
with this contract shall be referred to Amman
Court.

Al A sa) 34 Jsenall 3V Jasll () 58 Q& (5 5 3.9
iall 138 8 i gle 3

ol 8 ohall palaia¥) dalia o (e daSan (5555 4.9
Qi) 13 e Lin cadla

Article (10) Intellectual Property and
Investment of the Inventions

The EMPLOYEE hereby acknowledges that
copyright and intellectual property rights in
all software, design ideas, writing and
materials created and produced by him/her
in the course of performing their teaching
duties and/or any other assigned duties
and/or through use of the school’s resources,
materials, supplies, facilities, reputation,
branding or any other such thing, while
employed by the SCHOOL vest in the
SCHOOL. For the avoidance of doubt the
EMPLOYEE hereby assigns to the SCHOOL
by way of present assignment of future
copyright all rights of copyright created by
him/her in the manner described previously
for the full period of the copyright including
extensions and renewals thereof.
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Article (11) Any Declarations

Undertaking or Schedules referred to in this
Contract shall be an integral part hereof and
read with it.
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Article (12) Amendments and Waivers

12.1 Any amendment or modification to this
Contract or its terms shall not be effective or
enforceable unless it is concluded in writing
and signed by both parties.

12.2 Any tolerance or waiver expressed or
made by the SCHOOL to the EMPLOYEE in
connection with any term or condition of this
Contract shall not constitute, in any manner,
an amendment or modification to such a term
or condition nor shall it constitute a waiver to
any right of the SCHOOL..
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Article (13) Notices

Any request, notice or warning intended to be
delivered by one party to the other in
connection with any matter relating to this
Contract shall be considered duly delivered to
the other party if sent by a regular or
registered post, by hand, email or fax to the
following address:

To: The SCHOOL

Al Hijaz Street
Dabouq - P.O. Box 441
Sweileh 11910

To: The EMPLOYEE

Address.........cccvei

The date of the notice or warning shall be
considered the date of receipt thereof by the
concerned party.

<l _lady) (13) ik

Gl Al ) b bl (g (ol (550 I S Jlad) i il (6 )
I Galie yiiay diall 138 el 51 (1538 e (s (3lay Lad AV
ol sf s alas b (oatall o Jannall ay s 4l ) 513 (3 Al

(S Ol sl e (Sl i i ST s

A, @ )
Saalle s

441 - Ga - 3o

gl (il Caylall Dl g )5 iy LY 51 LY )
DY) sy

Article (14) Notarial Notices

Both parties waive any requirement for
exchanging Notarial Notices in connection
with the objectives and purposes of this
Contract.
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Article (15) Multiple Copies

15.1 This Contract has been executed on two
signed copies one in the possession of each

party.

15.2 Either copy of the Contract, if signed by
both parties, constitutes an original. If there is
a difference between the English and Arabic
drafting of this Contract, the English version
shall prevail.
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Article (16) Acceptance

This Contract and performance hereunder
shall be construed in accordance with the Law
of Jordan. Any reference to a legislative
provision includes all prior and subsequent
enactments, amendments and modifications
relating to that provision and any regulations
made under it.

According to the forgoing provisions, this
Contract was duly signed and with free willing
after making sure the EMPLOYEE is not
committed to any other job, on the day of
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	To: The EMPLOYEE
	يشار إلى المدرسة والموظف مجتمعين بـ "الأطراف" وبشكل منفرد بـ "الطرف". تم الاتفاق بين الفريقين على أن يعمل الموظف لدى المدرسة وفقا للأحكام والشروط التالية:
	WITNESSETH:
	Article (4) Deduction 

	(ويشار إليه فيما بعد بـ "الموظف").
	وعنوانه: …………………….. 
	الاسم: ………..………….. 
	الفريق الثاني: 
	مدرسة البكالوريا (أي بي إس) - مؤسسة أكاديمية تعمل في الأردن وعنوانها المسجل: شارع الحجاز -  دابوق - ص. ب- 441 - صويلح 11910 ، ممثلة لهذا العقد من السيد ستيورات بريان (يشار إليها فيما بعد بـ "المدرسة")؛ 
	الفريق الأول:

